| 3. Type of information coliection (check one)

7. Title

- PAPERWORK REDUCTION ACT SUBMISSION

Please read the instructions before completing this farm, Fer additional forms or assistance in completing this form, contact your agency's
Paperwork Clearance Officer. Send two copies of this form, the collection instrument to be reviewed, the Supporting Statement, and any
additional documentation to: Office of Information and Regulatory Affairs, Office of Management and Budget, Docket Library, Room

10102, 725 17th Street NW Washington, DC 20503,

1. Agency/Subagency originating requast

a. | | Mew collection
b. | Revision of a currently approved collection
i || Extension of a currently approved collection

d. [ ] Reinstatement, without change, of a previcusly approved
-~ collection far which approval has expired

e. | | Reinstaternent, with change, of a previously approved
* collection far which approval has expired

f. | | Existing collzction in use withaut an OMB contrel number
Far b-f, riote ffem A2 of Supporting Statement insiruciions.

2. OME contral number b [] Non.;
a_ -

4. Type of review requested (check ong
a. | | Regular
b. | | Emergency - Approval requested by
¢ | Delegated

5. Small entities

Wil this infarmation collection have a significant economic impact on
a substantial number of small entities? Yes __I No

‘B, Requested expiraticn date
a. | Three years from approval dateb. || Other Specify:

5. Agency form number(s) (f epplicable)

-

49, Keywords

11, Affected public (Mark primary with "P* nd ail ofhers thal apply with =7
a. Individuals or househalds d.  Farms

B Business or other for-profit e, Federal Governmeant
& Metfor-profit institutions 1,

13, Annual reporting and mmﬂﬁé@ﬁ}hé"ﬁaﬁ_tl—l.lrden
a. Mumber of respondents

b. Total annual responses
1. Percentage of these
responses collecled electronicaly

& Total annual hours requested
d, Currant OMB inventony
=]
f

. Difference
Explanation of difference
1. Program change

_ Slate, Local or Tribal Government

| 12 Obligation to respond (Mark pramary with 2" and ail athers that apply with %+

Waluntary
| Required ta obitain or retain benefits

a.
b [
o [} Mandatory

a. Total annualized capitalf$lartup costs
b. Total annual costs {OaM)
c. Total annualized cost requested
d. Current OMB inventary
e Differance
f. Explanation of difference

1. Program change

2. Adjustment

2. Adjustment o
15, Purpose of information collection (Mark primary with “P* ang all others hat
apply with "5}
Program planning or
a Application for benefits e, management
. b Program evaluation f.  Reseamh
Cooo General purpose statistics 9. Regulatory or compliance
d Audit
T Siata e " I S

Dioes this information collection emplay statistical mathods?
Yas . Mo

16, Frequency of recordheeping of reporting fcheck al that appiy)

1B, AgETICY Conaci (person iho can bes answer quastions regarding fhe confent |

a. | | Recordkesping b. [ Third party disclosure
! Reporting
1. Onoccasion 2, || Wieekly 3. ] Maonthly
4. Quartery 5 | ) Sermi-annually 6. | Annually
7. ¢ Blannually 8. | | Other (describe)

of this submission)

Mame:
Signature  (Management Board or designes
Phone:



19. Certification for Fapen;.i;ork Reduction Act Submissions

On behalf of this Federal agency, | certify that the collection of information encompassed by this request complies with

5 CFR 13209,

NOTE:

(a)
(b)
(c)
; (d)
(e)
(f
(z)

‘ (h)

o)
0

“The text of § CFR 1320.9, and the related provisions of 5 CFR 13208 (b) (3), appear at the end of the
instructions. The certification is to be made with reference to those regulatory provisions as set Jorth in
the instruciions.,

It is necessary for the proper performance of agency functions;

It avoids unnecessary duplication;

It reduces burden on small entities;

It uses plain, coherent, and unambiguous terminology that is understandable to respondents;

Its implementation will be consistent and compatible with current reporting and recordkeeping practices;
It indicates the retention periods for recordkecping requirements;

It informs respondents of the information called for under 5 CFR 1320.8 (b) (3):
(it  Why the information is being collected;
(i} Use of information;
(iiiy Burden estimate;
{iv) Mature of response (voluntary, required for a benefit, or mandatory);
(v) Mature of extent of confidentiality; and
(vi} Need to display currently valid OMB control number;

The following is a summary of the topics, regarding the proposed collection of information, that the certification covers:

1t was developed by an office that has planned and allocated resources for the efficient and effective management

and use of the information to be collected (sce note in Item 19 of the instructions);
It uses effective and efficient statistical survey methodology: and

It makes appropriate use of information technology,

I If you are unable to certify compliance with any of these pravisions, identify the item below and explain the reason
‘ in Itern 18 of the Supporting Statement. :

Signature of Autharized Agency Official o o ' | Date

“Signature of Senior Official o designee
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Instructions For Completing OMB Form 83-1

Please answer all questions and have the Senior
Official or designee sign the form, These instruc-
tions should be used in conjunction with 3 CFR.
1320, whrich pravides information on coverage, defi-
nitions, ond other matters of procedure and interpre-
tation under the Paperwork Reduction Act of 19935,

1. Agency/Subapency originating request

Provide the name of the agency or subagency
originating the request, For most cabinet-level
agencies, a subagency designation is also nee-
cssary, For non-cabinet agencies, the sub-
agency designation is generally unnecessary.

2. OME control number

a. Ifthe information callection in this request
has previously received or now has an OMB
control or comment number, enter the number.
k. Cheek "Mone" if the infoemation eollection
in this request has not previously received an
OMB control number. Enter the four digit
agency code for your agency.

3. Tvpe of information collection {check onc)

a. Check "Mew collection” when the collec-
tion bas not previowsly been used or spon-
sored by the agency.

b. Cheek "Revision” when the Sollection is
currently approved by OMB, and the agency
request ineludes & material ehange to the col-
lection instrement, instructions, its frequency
of collection, or the use W which the informa-
Lo is o be put,

¢ Check "Extension” when the collection is
currently approved by OME, and the agency
wishes only to extend the approval past the
current expiration date without making any
material change in e collection instrument,
instructions, frequency of eollection, or the
use to which the information is o be put,

d. Check "Reinstatement without change®
when the colleetion previously had OMB
approval, but the approval as expired or was
withdrawn helore this submission was made,
and there is not change o the collection,

¢, Uheck "Reinstatement with change" when
the collection previously has OME approval,
but the approval has expired of was with-
drwwn before this submission was made, and
there iz change (o the collection,

£ Check "Existing collection in use without
OMEB control number” when the collection is
currently im use but dogs not have a currently
valid OB control number.

4. Type of review requested (check ane)

a. Check "Regular when the collection is
aybmitted under & CFR 1320,10, 1320011,
or 1320.12 with a standard &0 day review
schedule,

b, Check “Emergency” when the apency is
submitting the request under 5 CFR 1320013
for emergency processing and provides the
required supporting material, Provide the date
by which the agency requests approval,

¢. Check "Delegated” when the agency is
submitling the collection under the conditions
O has eranted the agency delegated
pulhority.

5.

Small entities

Indicate whether this information collection
will have a significant impact on a substantial

- number of small entities. A small entity may

1.

11.

b (1) & small business which iz deemed o be
one that is independently owned and operated
and that is not dominant in its field of opera-
tion; (2) a small organization that is any not-
for-profil enterprise that is independently
owvied and operated and is not doeminant in its
field; ar (1) a small govemment jurisdiction
wihich is a government of a cily, county, (own,
townzhip, school district, or special district
with a population of less than 50,000,

Reguested expiration date

a, Check "Three years™ if the agency requests
a three year approval for the eollection,

b, Check "Other" il the ageney requests
approval for less than three years. Specily

the month and year of the requested expiration
dalc.

Title
Provwide the official title of the information
collection, IT an official title does not exist,

provide a deseription which will distinguish
this cellcetion from ofhers,

Agency form number(s) (if applicable)

Provide any form number the agency has
assigned o this collection of information.
Separate each form number with a comma,

Keywords

Select ard Tist at least two keywords {descrip-
tors) from the "Federal Register Thesaurus of
Indexing Terms" that describe the subject
areais) of the information collection. Other
terms may be vsed hut should be listed afler
those selected fram the thesawros. Separate
keywords with commas, Keywords should
not exceed two lines of text,

Abzrract

Provide a statement, limited to five lines of
text, covering the ageney's need for the infor-
miation, uses to which it will be put, and a
brief description of the respondents.

Adlected public
Mark all categories that apply, denoling the

primary public with a "P" and all athers that
apply with "X",

. Oibligation to respond

Moark all categeries that apply, denoting the
primary chligation with a "I and all others
that apply with "X}".

a. Mark "Woluntary” when the response is
entircly diseretionary and has no direct effect
an any benefit ar privilege for the respondent.

b, Mark "Required te obtain or retain bene-
fits™ when the response is eloctive, but is
required to obtain o retain a benefit

. Mark "Mandalory” when the respondent
must reply o face ¢ivil or criminal sanctions.

13 Annval reporting and recordkeeping

14,

hour burden

a. Enter the number of respondents andfor
recordkeepers. 1 a respondent is also a record-
keeper, repart the respendent only onece.

b, Enter the number of responses provided
annually. For recordkesping as compared to
reporting activity, the number of responses
equals the number of recordkeepers,

b1, Enter the estimated percentage of respons-
3 that will be submittedfcollected electroni-
cally using magnetic media (i.e., diskette),
electronic mail, or ¢lectronic data interaction.
Faczimile is not considencd an clectronic
submission.

. Enter the total annual recardkesping and
reparting hiour burden,

d. Enter the burden hours currently approved
by OMB for this collection of information,
Enter zero (0) for any new submission or for
any collection whoze OMB appraval has
expired.

c. Enter the difference by sublracting line d
from line ¢. Record a negative number (d larg-
er than ¢} within parcntheses,

f. Explain the difference. The difference in
line ¢ must be accounted for in lines f1 and 132,

f1. "Program changs" is the result of deliber-
ate Federal povernment action. All new col-
lections and any subsequent revisien of exist-
ing collections (g.g. the addition or deletion of
gquestions) are recorded as program changes.

2, "Adjusiment” is a change that is not the
result of a deliberate Federal government
action. Changes resuliing from new estimates
or actions pet controllable by the Federal gov-
ermment are recorded as adjustments,

Annual reporting and recordiecping cost
burden (in thowsands of dollars)

The costs identificd in this item muest exclode
the cost of hour bueden identified

in [tem 13.

a. Enter total dollar amount of annealized
cost for all respondents of any associated capi-
Lal ar start-up costs,

b. Enter recurring annual dollar amount of
cost form all respondents associated with oper-
ating or maintaining systems or purchasing
SEIVIDEE.

¢, Enter total {14a + 14b) annual reporting
and recordkeeping cost burden.

d. Enter any cost burden currently approved
by OWAR for this collection of informaticn.
Enter zero (0] if this is the first submizsion
after Octobar |, 1995,

¢. Enter the difference by subtracting line d
from line ¢, Record a negative number (d larg-
er than ¢} within parcntheses,

{. Explain the difference. The ditference in
line & mnst be secounted for in lings (1 and 2.

1. "Program change” is the result of deliber-
ate Federal government action. All new col-
lections and any subscquent revision or
chanpes resulting in cost changes are recorded
as progrun changes.,
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£2. "Adjustment” is a change that is not the

result of a deliberate Federal government
aclion. Changes resulting from new estima-
tions or actions not controllable by the Federal
government are recorded as adjustments.

. Porpose of information collection

Mark all categories that apply, dencting the
primary purpose with a P and all others that
upply with “X",

a. Mark "Application for benefits” when the
purpese is to participate in, receive, or qualify
fur a grant, financial assistance, cte, from a
Federal agency or program.

b. Mark "Program evaluation” when the pur-
pose is A formal assessment, through objective
measures and systematic analysis, of the man-
ner and extent to which Fedeeal programs
achicve their objectives or prodoce ather
significant effects,

c. Mark "General purpose statistics™ when
the data is collected chicfly for use by the
public or for general povernment use, withomt
primary reference to the policy or program
aperations of the azency collecting the data

d. Mark “Audit” when the purpose is ta veri-
Ty the accuracy of accounts and recards.

o, Mark "Program planning or management”
when the purpose relates to progress reporing
and grants management, procurement and

Ia.

17,

qualify contral or ather administrative
information that docs not Gl inte any other
Chlegary.

f. Mark "Rescarch” when the purpose is to
further the course of research, rather than Tor
a specific program purpose.

. Mark "Regulatory or compliance” when
the purpose is o measore compliance with
laws or repulations,

Frequency of recordkeeping or reporting

Cheek "Recordkeeping” if the collection of
information explicitly includes a record-
keeping requirement.

Check "Third party disclosure” if a collection
of infarmation includes third-party disclasure
requirements as defined by 13203 (2).

Check "Reporting" for information collections
that invelve reporiing and check the frequency
of reporling that is requested or required of a
respondent, 1 the reporting is on "an event
hasis", check "On oceasion”,

Statistical methods

Check "Yes" if the information collection

uses stalistical methods such as sampling or
imputation. Generally, check "No" for appli-
cations and audits (unless a random auditing
scheme is used), Check "Yes" for statistical
collections, moat rezearch collections, and sci-
entific program evaliations. For other types of

14,

data collection, the use of sampling, imputa-
tion, ar other stalistical estimation technigues
should dictate the response for this item.
Ensure that supporting documentation is pro-
vided in accordance with Section B of the
Supporting Statement,

Agency contact

Provide the name and telephone number af
the apency person best able to answer ques-
tioms regarding the content of this submission.

. Certification for Paperwork Reduction

Act Submission

The Senior OGcial or designee signing this
statement certifies that the collection of infir-
mation encompassed by the request complies
with 5 CFR 1320.9. Provisions of this certifi-
cation that the agency cannot comply with
should be identificd and fully explained in
item L& of the attached Supporting Statement,
MOTE: The Office that "develops™ and

“uses” the information to be collected is the
affice that "condosts ar sponscrs” the collec-
tien of information. (See 5 CFR 13200.3¢d).
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Supporting Statement for Paperwork Reduction Act Submissions

General Instructions

A Supporting Statement, including the text of the
notice to the public required by § CFR

1320 5(2)(I)iv) and its actual or estimated date
of publication in the Federal Register, must
accompany each request for approval of a
collection of information, The Supperting
Statement muest be prepared in the format
desoribed below, and must contain the
information specificd in Section A below. I an
item is not applicable, provide a briel
cxplanation. When Nem 17 of the OMB Form
B3-1 35 checked "Yes™, Section B of the
Supperting Statement most be completed. GMB
reserves the right to require the submission of
additional information with respect to any

é%‘@éﬁ“&-’ Ilzrrg'{?ﬁ?:lﬁnns

A, Justification

Ir.l'l

Explain the circumstances that make the
collection of information necessary.
Identify any legal or administrative
requirements that necessitate the collection.
Attach a copy of the appropriate section of
cach statule and regulation mandating or
authorizing the collection of information.
[nidicate how, by whom, and for what
purpose the information is o be wsed.
Except for a new collection, indicate the
actual use the agency has made of the
information received from the current
erlieefbanahether, and to what extent, the
callection of information involves the use
cf automated, electronic, mechanical, or
other technological collection technigues
or other forms of information technology,
e.g. permitting electronic submission of
responses, and the basis for the decision for
adoption this means of collection. Also
describe any consideration of using
informaticn technology to reduce burden.
Dreseribe effens to identify duplication.
Show specificalby why any similar
information already available cannat be
wied or modified for use for the pueposes
deseribed in Iem 2 above.

It the collection of infarmation impacts
simall businesses or other small entitics
{(Item 5 of OMB Form 83-1), describe any
methods used o minimize burden,

Deseribe the consequence o Federal
program of policy activities 10 the
collection 15 not condosted or is conducted
less frequently, as well 25 any technical or
legal ohstacles to reducing burden.

Explain anv special circumstances thal
would cause an information collection to
b comducted in a manner;

requiring respondents to report
information 10 1he agency more oficn
than quarterly;

©reguiring respondents 10 prepane 4
written responze (o8 collection of
information in fewer than 30 days aller
reecipt of i

+requiring respondents ta submit more
ham an original and two copics of any
document;

= requiring respondents o retain records.
olher than health, medical, government
contragt, grant-in-aid, or tax reconds for
mare than three years;

= inconnection with & statistical survey,
that &5 not designed to produce valid and
reliahle results that can be generalized
to the universe of study;

* reguiring the use of a statistical data
classification thatl has not been reviewed
and approvad by OMB;

+ ihat includes a pledge of confidentiality
that iz not supported by authority
cataklished in statue or regulation, that is
nol supported by disclosure and data
security policies that ane consistent with
the pledge, or which unneeessarily
impedes sharing of data with other
agencies for compatible conlNdential use;

¢ adquiring respondents o submit
proprietury trude secret, or other
confidential information unless the
agency can demonstrate that it has
instituted procedunss fo protect the
information’s confidentiality 1o the
cxtent permitted by law.

If applicable, provide a copy and identify
the date and page number of publication in
the Federal Register of the agency's notice,
required by 5 CFR 132008 (d), seliciting
comments on the infbrmation collection
prior o submissicn to OMB, Summarize
public comments received in response to
that notice and describe actions taken b the
agency in response Lo these comments,
Specifically address comments received on
cosl and hour burden,

Dezcribe effons to consult with persons
ourtside the agency to obiain their views on
the availability of data, frequency of
collection, the clarity of instructions and
recornd keeping, disclosure, or reporling
format (if any), and on the data elements to
he recorded, disclosed, or reparted.

Consultation with representatives of those
from whom information is to be obtained ar
those who must compile records should
ocour at least once every 3 yens-even il the
collection of information activity is the
same az in prioe pecicds. There may be
circumstances that may preclude
consultation in i specific situation, These
circurnstances showrd be explained,

Explain any degision to provide any
pavment of giff (o respondents, other than
resenumeration of contreelons or granices,

Deseribe any assurance of confidentiality
mrovided to respondents and the basis for
the assurance in statete, regulation, or
apency policy,

Provide additional justification for any
questiens of & sensitive nature, such as
sexuil behavior and attitudes, religions
beliefs, and other matters that are
commaniy considered private. This
Justification should include the reasons why
the agency considers the questions
necessary, the specific uses do be made of
the information, the explanation to be given
o perzons from whom the information is
requested, and any steps 1o be taken 1o
olain their consent.

12,

Provide estimates of the howr burden of the
collection af information. The statement
should:

+  Indicate the number of respondents,
frequency of response, annual hour
burden, and an cxplanation of how the
burden was estimated. Unless divected
(o do 50, apencies should not conduct
special surveys o oblain information
an which ta base hour burden
estimates, Consullation with a sample
(fewer than 10} of potential
rezpondents is desirable. Ifthe hour
burden on respondents iz expected o
vary widely becavse of differences in
activity, size, or complexity, show the
range of estimated hour burden, and
explain the reasens for the variance.
Generally, estimates should not
include burden hours for customary
and wsual business pructices,

+ I this request for approval covers
more than one form, provide separate
hour burden estimates for each form
and aggrepate the hour burdens in Tiem
13 of OMEB Form &3-1

*  Provide estimates of annualized cost 1o
respondents for the howr burdens for
collections of information, identifying
and using appropriate wage rate
categories, The cost of contraction out
or paving outside parties for
information collection activities should
not be included here, Instead, this cost
should be included in ltem 14,

Provide an estimate of the total annual cost
burden to respondents or recond keepers
resulting from the collection of
information. (Do not include the cost of
ey hour burden shown in Items 12 and

14)

+ "The cost estimate should be split into
two components: (a) a total capital and
starl-up cost component (annualized
aver its expected useful life); and (b) a
Lol eperation and maintenance and
purchase of services component, The
estimates should take into account
costs associated with generaling,
maintaining, and disclosing ar
providing the informaticn. [nclude
descriptions of methods used 1o
estimate major cost factors including
system and technology acquisition,
expected uselul life of capital
cquipment, the discount rate(s), and
the time period over which costs wiil
b incurred, Capital and start-up costs
include, among other items,
preparations for collecting information
such as purchasing computers and
software; monitoring, sampling,
drilling and testing cquipment; and

ﬁw;\rd smjajglc frcilitics.
i cosl calingites are expacted Lo vary

widely, agencies should present ranges
of cost burdens and explain the reasons
for the variance, The cost af
purchasing or contracting oul
information collection services should
b a part of this cost bueden estimate,
In developing cost burden estimates,
apencies may
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consult with a sample of respondents
{fewer than 10), utilize the 60-day
pre-OMEB submission public comment
priocess and Use existing coonomic or
regulatery impact analysis associated
with the rulemaking containing the
infprmation collection as appropriale.

Cenerally, estimates should not include
purchases of equipment or services, or
portions thereol, made: (1] prior to
Cictober 1, 1995, (2) 1o achicve
regulatory complianoe with
requirsments not associated with the
information collection, (3} for reasons
other than to provide information or
keep records for the government, or (4)
a2 par of customary and usual business
or private praclices.

Provide estimates of annoalized cost to the
Federal povernment. Also, provide a
deseription of the method wsed 1o estimate
cost, which should inchude guantification
of hours, operational expenscs (such as
equipment, overhead, printing, and support
staff), and any other expense that would
nol have been incurred without this
eollection of information. Agencies also
may aggregate cost estimates from Hems
12, 13, amd 14 in a single table,

Ewplain the reasons for any program

~changes or adjustments reported in Iiems

13 or 14 of the OMEB Form £3-1

For collections of information whose
resules will be published, oulling plans for
tabulation, and publication, Address any
complex analytical techniques that will be
wsed. Provide the time schedule for the
entire project, including beginning and
cniding dates of the callection of
information, completion of repor
publication dates, and other actions,

1 secking approval to not display the
expiration date for OMB approval of the
information colfection, explain the reasons
that display would be inappropriate.

Explain cach exception (o the centification
statement identified in lem 19,
“Cerification: for Paperwork Redoction
Act Submissions,” of OMB Form 83-[.

B. Caollections of Information Emploving

Statistical Methods

The agency should be prepared to justify its
decision not to use statistical methods in any case
where such methods might reduce burden or
improve accuracy of results. When ltem 17 on the
Form OME £3-1 is checked "Yes", the following
documentation should be included in the
Supporting Statement 1o the extent that it appliss
1o the methods propased:

1.

Drzseribe (including a numerical estimate)
the potential respondent universe and any
sampling or other respondent selection
method to be used. Data on the number of
cntities (¢.g., establishments, State and
local government units, houschaolds, or
persons) in the universe covered by the
collection and in the correspondine sample
are to be provided in tabular form for the
universs os o whole and for each of the
strata in the proposed sample. Indicate
cupected response rates [or the collection
as a whole. If the collection had heen
conducted previously, include the actual
response rate achieved during the Jast

Teserihe the procedures for the collection
of information including:

«  Smatistical methodalogy for
stratification and sample selection,
= Estimation procedure,

+  Degree of accuracy needed [or the
purpose described in the justification,

*  Unusual problems requiring
specialized sampling procedures, and

= Any wse of pericdic (less frequent than
annual) data collection cyveles to
reduce burden.

[Meseribe methods (o maximize response
rates and 1o deal with issucs of
non-respanse, The accuracy and reliability
af information collected must be shown o
be adequate Tor intended vses. For
cillections based on sampling, a special
Justification must be provided for any
collection that will not yield "reliable” data
that can be generalized to the universe

Describe any tesls of procedures or
methods to be undertaken, Testing is
encouraged as an cffective means of
refining collections of information to
minimize burden and improve atility. Tests
must be approved if they call for answers to
identical questions from 10 or mone
respondents. A proposed test or set of tests
may he submitted for approval separately
or in combination with the main collection

Provide the name and telephone numkber of
individuals consulted on statistical aspects
of the design and the name of the agency
unit, contracton(s), grantee(s), or other
person(s) whao will actually collect andfor
amalyze the information for the agency
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